POLICE ORDER No. 217

fai t is notice that proper records are not being maintained by the Orissa Military Police
g;a:‘:cﬁ?g * Esmlglisﬁsme;ts and Dgn}g Armed Police Reserve about deputation of men for law and
for deputa- order duty, and whatever records are maintained they are done haphazardly and the practice

tion of orissa o105 differs from establishment to establishment.

Military

Police. . ‘

o 2. In order to ensure proper and systematic maintenance of records about ~all such
a:}%::)dlsmct deputations, it is hereby ordered thati—

Poﬁce . . . oy
Reserve on (i) Deputation Registers or law and order dqty shall be. maintained at each district
oA and Orissa Military Police headquarters in the follwing pro forma.

Order duty,

ji d certificate shall be issued whenever a Company or platoon or section
. adgga?lg?non such duty and for each issue of a command certificate, there should

be a corresponding entry in the Deputation Register.

(i) There shall be a separate Deputation Register for each Company in the Orissa
Military Police and one rcgister for each of the Armed Police Reserve. After the
Company platoon and section return to the lines after performance of their duty,
the arrival date and hour of each platoon, as the case may be should be show

I COUMN 14 (M wic segisier Inawcaung e nwmes of e Commanders. '

(i) Separate Command Certificate books for deputation of force shall be maintained for
each Company in the O:issa Military Police and on the cover page of each book,
the name or svmnbn{ of ths Commnanv. for which the book is meant should bhe
written. The first book shall be numbered as Vol. I and the subsequent volumes as II,
IIT and so on.

(v) For all deputation of foics fur law and order duty, there must be an order in
the Deputation Order Book which shall be maintained in the following pro forma.

(v) Aler the rciluin of e furve the Commander of i Company, platoon or section
of the force, as the case miay be will be required to submit a Duty Report indicating the
time of departure and arrival of the force, the total strength deputed and employed
for duty, brief nature and place where duty was performed and not details, the total
number of ammunition and gas cells/grenades, if any, spent, behaviour and conduct
of the fi6ee and any oihwr walior on wiich he wanis to draw the attention

. ofthe senior officers.” The report should be submitted alongwith the original command
certificate to the Company Commander. - :

(vii) There shall be a duiy report Gl for cach company in the Orissa Military Police and for
the A.P.K. of cach disirict. ‘lae  duty report submitted by the Commanders as
mentioned in the above Para. should be placed in the file and submitted to the
Commandant/S. P. theough usual channel for perusal and action, if any.

If the Command Cariificate; ac samized far qpbmiesion alongwith T.A. bills, they shall be
placed in the T.A. bill file. But before it is actually enclosed to the T.A.bills, the extra entries
made in the original Command Certificate, i.e. time of arrival, departure or any other
endorsement or remarks, should be copied out in the carbon copy of the Command
Certificate.

(viiiy A monthly extract of the Deputation - Register should be prepared and enclosed
with the monthly force stztement and that it has been done should be indicated
below the last entry of the month,

(ix) The Deputation Register, Deputation Order Book, the Duty Report file and the
Command Certificates shall be preserved and maintained carefully aad the Company
Commanders in the O.M.P. aund the Reserve Inspectors in the district shall be
responsible for their correct keeping, preparation and preservation.

(x) The Gazetted Officer in charge and the Commandants/S. Ps. should check about the
maintenance of these registers and files periodically and the inspecting officers shall
also inspect about the correct maintenance of these records during their routine
inspections.

(xi) The above registers and files should be maintained yearly

(xii) The old records shall be preserved carefully and systematically for a period of
5 years after which orders will be obtained from the Commandant or the S. P.
as the case may be, about their destruction and they shall be destroyed in the
presence of a Gazetted Officer.

(xiify Al orders for destrotion chounld ha maintained and preserved permanently in 2
separate file.

(xiv) All the registers shall be in bound books.

Manual reference .. Rule 609 (a) and O.M.P. Manual rules 5 and 75
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