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In the district and Subdivisional levels, the officers have heavy public duties and respon-
sibilities to perform and they are to plan out works with soms care if they are to function
effectively. An Officer should therefore, feal free to'set apart some hours when he can refuse to
meat visitors without being consider-d guilty of discourtesy or lack of consideration. But he
should set apart afew hours every day. for interviews when he is in the headquarters. Within
these hours in which he is to meet visitors, he should give priority to mambars of the Legis'ature
except when a visitor has come by previous appointment and a membzer of the Legislature
has coms without an appointment. In such a case the officer should se2 the members of the
Legislature immediately after he fias met the visitor who had come by previous appointment.
Any deviation from an appointmant made with the member of ths Legislature or with any
other persons must promptly be explained to the members cor sernsd so that the least possible

d in consultation with him.
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for which it was not readily available and when it will b2 possiblz for him to supply it. Such
information should not be gathered to further private interests or for us ia Court litigation
or for giving other undue advantages fo individuals againts others. It is generally seen that
a Government ssrvant approaching a Member of the Legislature or sponsoring his individual
case runs the risk of disciplinary ac'ion. Information asked for by the Members of the
Legislature should be supplied to them but if the question asked for regarding cases of indivi-
dual interest and the case is sponsored by the member of the Legislature, it is the adoption
of a discriminatory course placing others who may not be fortunate enough to have such
supporting position of disadvantage. Before asking for information of this nature, utmost

consideration should be given. Sometimes the member of Legislature desirs to see the files
in an office in relation to a particular case and in such a case, a member will be courteously
explained that the information on the subject will be suppiied and no record or file can be

shown to him.



4. Correspondence—Letters recieved from the Members of Legislature should be invariably
acknowledged promptly. All such letters should receive careful consideration and responded to
at appropriate level expeditiously. When asked for, information relating to matters of local
importance as are readily available and are not confidentia! or when the informations is not
such that its disclosure would be likely to lead to a controversy and embarrassmant to Govern-
ment may be supplied to them. In doubtful cases, the members will be courteously intimated
that on receipt of instruction from the higher authorily it may be supplied to them.

Members of the Parliament being respecta
be summoned to the P. Ss. for obtaining from them some information which is unconnected
with the investigation of any offence. If need be, the Police Officer should report to him per-

sonally and request him courteously to furnish the information required without causing
annoyance, harassment Or Inconvenience to him.
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