
303

POLICS ORDER No. 279186

Sub:-EmbezzTement of public funds-Investigation of cases.

It has been noticed that, embezzlement cases involving Government money are not being attended
to properly at any stage consequent upon which delay in investigation and supervision as well" . as
faihire of iuch cas-es in-the Couit of laln are occurring fiequently. 

-The 
Government have been giYllg

spucial importance to these cases and desire that the- poliie should handle these cases very spoedil,y
carefully and sincerely at every stage.

2.ThePol iceOrder No.2l4 wasmainly based on Rules 19 to 22 of the O.G.F.R. Vol. IAppendix2
of Vol. II and Government Order XXX-igAZ-peZ to regulate the procedure of institution and investt-
gation of misappropriation cases. In the meanwhile the relevant-Rules of {pp:ndix 2 .hav,e been
imended. Rule^? on which the P. O. 214 was mainly based was omitted. Owing to this change it
is no mor.e necessary to obtain D. M.'s sanction to register such a case. So it is felt necessary to
issue this order in supersession of the Police Order No.214.

3. All cases of embezzlement of Government money as well as public funds like Grama Panchayat,
Co-operative Societies etc., involving rupees one lakh or more, shall be specially reported and treated
as special Report cases for all purposes.

4. From the financial significance, embezzlernent cases should be promptly and eorrectly report-ed
by the Head of rhe ofrce 

-where 
misappropriation takes place to ensure expeditious investigation by

the Police.

5. Statutorily, the pclice has to register cases of cognizablecrime and casesofmisappropriationof
Government money are no exception. But there is a marked distinction in the nature ef s6le2zlement cases
compared to other" cognizable iases. Therefore, it is essential to follow the administrative directions
with regard to the instruction and investigation of embezzlement cases.

6. On receipt of a feport of ernbezzlement either orall or written, the following procedure should
be adopreci by the L O. to expedite investigatioa, and trial of embezzlenent s4sss.

(a) As soon as a case is reported the investigation of the case
officer i. e. S.-I. of Inspector according to gravity of the offence.

(b) He should proceed to the office and closely examine the
in deror to remove ambiguity, if found in the F. L R. and direct

should be taken up by a suitable

ofrcer who has lodged the F.I. R.
his investigation on proper lines.

(c) As soon as a case is instifuted the case
Ofrcer. If a case is oot supervised immediately

be supervised immediately
reasons must be furnished

by
ln

shall
the

a Gazetted Police
Repcrt No.II.

(d) The Head of o{fice, where misappropriation has taken place should, before sending a report
to Police, make an enquiry to verify the amount actually misappropriated and the identity of the accused.

(e) Para. 6 of Appendix 2 of O. G. F. R. Vol. II imposes a duty on the administrative authority
to get the accounis 

- 
audited by the Audit Officer or Account Officer to eliminate the possibility of delay or

iiregularities in investigation by the pclice. Where the audit report has not been furnished alongwith the F.I.R.
by ttre reporting sulhifity, tili S. P. shall bring to the noticE of the concerned administrative authonty and
request him to furnish the audit report within a period of one month. If by that period the audit report is not

_ received, it shall be then. opon to the S. P. to take such steps as are required to finalise the case
without-waitingforthe auilif report. Once the case is finalised without the ieceipt of the audit repott,
S. P. shall rep-ort the matter to the Range D. L-G. and Crime Branch and th6 concerned administra.-
tive authority relating to the specific, case. Once a quarter, S. P. of the district shall send to the

- Range D. I.;G. and 
-Crime 

Branch a statement showing details of all cases which had to be finally
closed without waiting for the Audit Report, so that they may pursue and ensu^"e tha,t appropriate
departmental action is taken by the administrative autholity

(0 fne I. O. should proceed personally lor examination of Records and witnesses where delay
is apprehended 

'after 
obtaining necessary permission from the S. P. and zuch essential journeys if beyond

Jurisidiction of I. O. should always be sanctioned promptly.
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. (g) It is noticed that prompt and due Co-op:ration are lacking from any particular department
the S. P. shculd plrsonally move the concerned officer in the matter and send a reporl to his Range
D. I . -c .  and C. I .  D . .  C .  B .

(h) In cases where it is necessary, the documents should be promptly sent to the Handwritins
Bureari, naruiguirr for getting trr" r.u"a*iiti"gr e-"*ir.a-uv-iro-iunar#itirg' ;*p;;i;. wh;;; 

-;;;;i;-.G

direct dnd circumstantial evidence are available to piove the handwriting the case should not be kept
pelding awaiting the opinion of the Handwriting Expert. Effcrts should-aiways be made tocollect suih
evidence keeping in mind that the opinion or the I{andwriting Expert is not conclusive and courts
nay not accept it as such without other corroborative evidence.

(i) Fortnightly progress reports should invariably be sent both during investigation and trial of
cases in courts.

(J) In all reports after Report No. II and before submisaion of Final Form the progress made in the
investigation and further facts obtained and the reasons for which investigation is p;nding should be indicated
and sup:rficial reports viz.. "Investigatio^i is proceeding or in pregreSS" should not be sent. f, .

(k) All remarks and comments from the Range D" Is.-G. and C. I. D., C. B. should be attended to and
replies sent promptly.

(l) After the closure of the investigation, the I.-G. and supervising officers should discuss the evidence with
the G. P./P. P. before submission of the flnal form.

(m) In case where a sanction for prosecution is need either U/s. 197 Code of Criminal Procedure, 1973 or U/s.6
of the Prevention of C<,rruption Act, 1947, as the case may a detailed report containing the facts of tlie 

"ur.together with the nature of evidence available on each point should be sent to the C. L-D., C. B. f6r taking up-the
matter with the authonties concerned. Copies.of the.statements of witnesses and relevant extracts-of the
documents concerned should invariably be sent -with such report-so the concer ned authority will ueln a p"iiti"i,
to go, through the merits of entire case and take a proper decision regarding grant oi withholding ;f ;u;i
sanction.

(n) The I.O. has got power U/s..9lof the Code of criminal procedure, 1973 to issue requi:ition for productinn
of documents and also to issue n_otrces U/s' 160_Code of criminal procedure 1973 for personal attendanie of wit-
nesseex except male persons under th_e qge of fifteen years- or wofften. The power; are-to be exercised in-appro-
priatc cases. As far as possible the I. O. sirould ?ppfoach per-sonally to procure a docurnent or examin6 a
witness. Wheneverany attitude of non-co-oPeration_-or avoidance ontlie parl ef the, office oi ttr"-- *itn.r,
concerned is noticed, resort to the above Provisions oflaw should be, taken and incase ofdisobedience the person
(q)concerned should be pro ecr,ted- under the relevant_plovis-ion of law. All such instances of non-co-"pJ..iti"i
should also be promptly reported to the C.I. D., C. B. for taking necessary action, if nced-be.- 

---------

- - (o) If after submission of the Final Form the concerned I. O. or the O. I. C. feels it 'ecessary to make
lrrrther investigation into the case with a viewto-obtainingfurthcrdocumentaryor oralevidencr,'ttJrtoutO
first consult wrth his S. P. and take action ps pay be-necessary. Further investibation afcer suUmission of
the F.-F. as p_er Sec. 173 Q) Code of Criminal procedure is permissible U/s. 173 (3) of tne Code of irimrnil
procedure, 1973.

- -(p)Whenever thereis any ambiguity ordifrcllty inunderstandinglaw or procedure, thel. O. should
forthwith bring it to the notice of the S. P., C. I. D., C. B., for clarihcation. There should be no deiaf in
clarifying it.

7. The Police Order 214 issued in the year 1966 is hereby substituted by this order.

All the officers should follo'w these instructions for efficient investigaflon of embeszlement cases.

(Approved by Government in their letter No. PIA-21/861302471P. dated the 7th May 1986. )

ft,rcnre

Director-General of Police, Orjssa
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PART V

QsYernment and police Order

(820) Police Order 280 i 86-The Police Manual gives brief outli res regarding objectives of the
inspection and the msthods to be carricd out for iispection of Police-Stations and Out Posts. The
folibwing detailed instructions are issued for the guiclancu , t S.D.P. Os and C. ls. who have to spend
at least iwo days whilo inspacting Poirce-station- and at least one full day insprcting Out Posts. 

'The

Supdts. of Police are also requosted to fcllow the guidolines while irrsp.:cting the: Police-Starions. The
S. D. P. O. and C. I. should give tlre heading mentiJnud in the order whilc writing out thcir inspection
notes. Copy of P lice Oi:der rs being printed in the Criminel Intell'gence Gazette so that it is made
known to all the Officers. It is the duty of the Ss. P. and C. l. D.. Is.-G. tb see that thc instructions
issued are strictll enforced so that the OlTicers can get ready regardinE items to be inspccted.

I. PREVIOUS INSPECTION

(a) Whether all the instructions issued in the previous Insprction Note have been carried out.

(D) Whether defects / ommissrons p.rinted out during previous Inspection Nctes have been rectified.

(c) Whether full compliance to.the previous Insp-'ction Notes have been submitted ? If so, when.
Whether there -is an-r delay in compliance ? The date of submission of full compliance is
correct with reference to Despatch Register.

(d) What ale t--e items remain still unattended ? Details to be discussed.

II. AREA AND JURISDICTION

(a) Whether any changes in the jurisdiction is requir:d with reference to Revenue Bcundary.

(D) Whether any such prop:sal has been submitted earlier ? If so, what is its pr;sent pcsitron ?

(c) lf any changes required among tl-e beats for better prlice p;trolling and B. C. Che, king.

(d) Whethet vrllage visiring Register has been maintained correctly accordiug to Revenue villages.

(e) Whether p.rpulation in resp:ct of each village including S. C. / S. T. has been obtained :rnd
furnished against each village.

(fl Whcthe the offlicers and m.:n have vis't:d all the villagls at a rlgular int:rval and hare collected
intelligence about land dispute, party faction, etc. to take timely pieventive measures.

III. UTILISATION OF MAN POWER

(a) Whether duties among the Officers and men have been distributed venly.

(6) Whether fo- each !)rPe of work the offi:ers rmen have beerr deputed on rotation equally and
their N. Hs. within the lurisdiction is on an average is equal.

(c) Whether any man power has been lost due to negligence by keeping more than required staff
at P.-S. i O.P. on a particular day.

(d) Whether they have been utilised -or Mics. duty very often.

(e) Whether the srck period of offi.cers and men have been duly accounted for.

(f) Whether the officers / men are being properly briefed of their duties before they seot for.

(g) Whether there is any such instances rvhere the officers / men have been misutilised. Such
instances are to be d scussd.

(i) Whether th N. Hs. of officers / men withn the jurisdictiorr are aiequate.

( i ) Whethe" t' e officer. / men have done lhe duty according to the directrons issued at the trme of
deputation and rvhether they have collccted any useful information ? It' so, whether follow up
actron have veen taken.
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TI/, MAINTENANCE OF AKMS AND AMMUNITIONS

(a) Whether arms and ammunitionu supplied to the post are in tact as per A. L.
' (d) Whether they have been kept well secure<l as per provisions laid dorvn in" pMR-A 76(c) .

(c) Whether the o. I. C. leaves the key even when he left police-station on any duty temporarilyas required in P. M. R. 76 A (d). rvrur,ur4rrrJ

(d) whether the ammunitions have been changed with new at regular intervals.

(e) Whether arms cleaned atleast twicb in a week as per provision rn p. M. R. 26 (e).
( / ) W h e t h e r a r m L t r a i n i n g r e g i s t e r h a s b e e n m a i n t a i n e d p r o p e r l y a n d e n t r i e s h a v e b e e n p o s t e d

reference to S. D. entry.

V. I,TAINTENANCE OF RECORDS

(i) (a) whether all the registersifiles as prescribed in Appendix 62 have been mainrained.
(b) Whether the list of rerurn/rcprrts ro be submitred bv O. I. g. u, per App:ndix 64 has beenmaintained and whether the ieturns/reports have been-submitted in tirne.'-'
(c) Whether guard files are being maintained accordrng to the instructions.

(d) whether h"lgfg 
fi:-,, 3t per. P. M..R. 76 (a) and instnrcrions issued from time to time, havebeen maintained witb up-to-date entiies.

(li) Execution of proccss-

(a) whether the registers in 4 parts aave been maint:rined as psr p.c.a.247.

(b) Whether the informations required .under each column have been filled up alongwith Dr. an'date as the remarks column indicating the return of-rhe process. 
' *re''wrL* LtL' orr

(c) Whether execution has been done in tjme.

(d) In ca.se..of pending warrants, whether limely intimation has been sent to the concerned Courtsand tbllow up action taken subsequently.

(e) whether time t9 time endorscments have been given on the body of warrants and if so,what's compliance.

(fl whether unexecuted warrant files have been maintained properly.

(g) Whether action has been taken for issue of services uis. g2 and g3 I. p. C. in case ofabsconding persons. 
-'' -- vJ r' r ' v' tt v4)s or'

(&) whether months abstracts have been drawn up in time.

(i) whettrel D. ry.. Register has been prrpcrly m intained with R.c.ln. V. Reference indication :
realisation and deposits,

(j) Whether timely comparison has been made wrth that of Court Register as requred in p. M. Rl2s (f g).

(iii) Missing personsf cattles-

(a) Whether the Regr. have been maintained as per Police Circular III with all detailt.
(b) Whether follow.up action have been taken to trace out the missing person/cattle
(c) Whether Enquiry slips have been issued corectly and trmely.

(d) whetner the office,rs/m9.n 
"whgn-gq-Iq. 

a1y dury, have made enquiries abour missing person/cattle and mentioned in their p. D./Note Books. 
-'
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(iv) 71on-F. /. R.*-

(a) Whether the registers have been rnain;ained properly.

(d) Whether comparison has been done in trme.

(c) Whether UC/MC Ref. has been obtained and noted.

(d) Whether acknowledgement receipts have been obtained and pasted as per p.,C.O. 164.

(e) Whether paperslipslF. Ms have been issued by the Court in time as re quir.ed rn p. C. O. 164.

(/) Whether trmely prevenitive measures have been taken to arrest D/p and follow up actron taken.

(i) wneurer chronic land tlisputes register has been maintained t roperly and up to-date develsp-ments have been posted.

(/t) Whether rai,1s 1tou. been contacted to detect Exci;e'gambling cases. Ifso, what result

(r),Y$ll]:t 
.t l-if]ol _tl8", !._nt-.1."idiog: is ad:qurte or not. In this connection sptcificlnsrruclrons to be rssued tor pa,rticular B. cs. to round them u/s. 109 or ll0 c;. p. c., if

necessar y.

(v) Malkhana-

(s) Whether the register has been maintained up-to-date.

(b) \\rhether- all the properties taken charge by police and identificatien s16lgn propertv. whether
recovered or not, have been entered in t6e Register with detail d6ridiff-;';6;i;;
under P. M. R. 119 (a).

(c) whether value of property and date sf its receipt at p.-s. have been noted in appropriate
columns.

(d) Whether R, V./-M, O.lZimanama/Scizure list files have been maintain.-d prop:rly and cross
reference of each items noted for ready reference.

(e) Whether the pendency is justified. If so, the reasons thereof be discussed.

(f) lhetner Malkhana statement is _being submitted by the end of each month in time andDr. No. with date have been noted on the carbon copy.

(S) lhettter the instructions contained in P. M. R. 120 and l2l have been followed by the
O. l. C., which dealing witli properiies.

(/z) Whether there is.any negligence.on the part of O. I. C. insending mal'itemtoCourt for
exhibit for which trial of the case fa,iled.

(vi\ Cash Accaunt-

(a) ltether cash account has been maintained by the O.I. C. himself as requrred under p. M. R.r24 (c).
(6) Whether all sums, received from any'source including selzure in criminal cases, have beenduly accounted for.

(c) Whether payment 
'has 

been made promptly.

(d) Wrether -th9 O. I. C., holds Kit Inspection -rnonthly bofore disburs,jment of pay and defects
. noted in S. D. as required under P. M. R. 1085 (g).

(e) Whether R. C./R. V. have been mainlained properly with S. D. E. reference therion
U) Whether cash account certificate is_ being submi,ted at the end of eech month in time and

Dr. No with date of dcspatch have been noted in carbon copy.
(g) Whether Vrs. are being returned to D. P. C. properly.
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(vii) Absconders-

(a) Whether the Register has been mintained in two parus as required undet P.M. R. ll8.

(b) Whether enquiries have been conducted properly and timely.

(c) Whether N. B. W. irr respect of all the absconders are available and time to time action
taken for his appr:hension.

(d) Whether evidence uls. 299 Cr. P. C. have been recorded. If so, when ?

(c) Whether draft for C.I.G. publications have been sent and published. Out of such particulars t
have been noted in the Register.

(/) Whether rswards for apprehensron of absconders have been otdered of not.

(g) Whether timely comparision has been done with that of D.P.O" Register.

(viii) Khatian-

(a) Whether Crime Statistics for Part I, Il & III have bsen pcsted correctly.

(D) Whether year of destrucrion of records have been noted correctly and whether compliance
has been done by the O.I. C.

(c) Whether there is any inoease of decr3ase in rep;rting of cases and detection. If so, the
f e a s o n S t h e r e o f t o b e d i s c u s s e d w i t h s u g g e s t i o n s .

(d) Whether Cols. 3 to ll, mentioned earlier by pencil, have been subsequently checked and
duly accounted for.

(e) Whetrer 5 years statistlcs being checked and due correction made after disposal of pending
cases.

(/) Whether details of pendrng cases wrth prlice and Mrgistrate have bEen furnished and their
subsequent disposal noted.

(g )W:e th ; r to  to : r r inSpr r t i cu la rso f theof f i cer rh rveb:endr l . l fu rn i  hed in th - 'appror r ia te  cos ts .

(ix) C. D. Part II- \

( a ) Whether maintained in three parts such as A. B. C. correctly. I

( 6 ) Whether up-te-date entries have been prsted with G. R. t S. T. reference. I

( c ) Whether the actual and detail D. A. of each accused has been furnished !
[;

(d) Whether steps have been taken for action under :ecticns 82 and 83 Cr. P. C. in case of li
absconding accu:ed persons. .- 

[
( e ) Whether A. Roll has been submitted against the persons shown absconded. lt

(/) Whether the name, parantage year of birth etc. have been duly noted in ry.g. index/ 
" 

I,- -Alphabetical 
under appreplials head and the reference thereof has been noted in C.D.Part II. 

I

(g) Whether H. Ss. have been opened in respectof convicts und:r chapter-XlV asp:r provtsi-ons fl
laid down in P. M. R. 357 and 358 either by O. r. C. himself or by taking P. R. orderg
from S. P.
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(x\ Station Diary and the Manner it is Written-

(a) Whether the informations as required under P. M. R. 115 are being noted in tho S,D.

( b ) Whether entries are being made at the interval of 2 hours

{ c ) Entries atleasc for 15 days be checked to finJ out wircihor any sirch entry bn been
suppressed or minimised without registering Cog. cases,

(d) Whcther prompt action hrs b-.en trken io. fesp,'ct of entry whicb relrtsi tc appiolr:oiion
o f B .  / P .

( e ) Whether tirnely preventive measures have been taken in such cases

(./) Whether any negligence on the part of O.I.C. for rvhich, B'P could not bo arrertoJ

( g ) Whetirer S. D. rs b:ing closed in tim: with abstract of required informltions and dotpltehod
t o  C . I .

( i ) Whether Command Certificate is being issued when any subordinate Police Officers/men depated
for any duty as required under P. M. R. 90 with S. D. E. reference and returnable date,

( i ) Whether S. D. E. reference and date is boing rr.cted at ths timl sf drputetion es rv"'li et at
the time of arrivai on the carbon copy of the C. C.

(i ) Whether the Constable' bring the signrture of resp:cEble p,:rsons wirile th.:y gc for village-' 
vrsiting as psr provision of F. M. R. 90 anC ccpied o'Jt thr srmr in the carbrl copy of
the C. C. for furihc-r verification.

(k) Whether deiai ls of  dut ie:  to pl i icrnooa er; i rdr; 'are b: ing nrted on the br,ck of t i re C.C.
rvith N. H. station.

( / ) Whether Constable Note Book written prop;rly rvith detail useful infornations or not

(zn) Whether the knowledge of Constables, on return being tested b}' the O.I. C. anC noteC in
the S. D. as well as Constables' Note Book.

(xi) Working ol Arms Act-

( i ) G. L.R.-( a ) Whethor tho G. L. R. has bgsn rnrirteined up-to-date rvith dotail plrticulars as
under each column

(b) Whether all the lice,r:ei havs been renewed' If not, lvhat sction bas been takan by the O' I. O.

( c ) Whether list of p3rsons ex:mpted under Arms Act'renerval havE bsen supplied by the Arms
Act Magisffate is required under P. M. R. 130.

(d) Whether the O. L C. has given his objection ageinsr r:n:'rvel if any by 1st Dec:nbEr o{ every
year as required under P. M. R.130(r)'

( e ) Has physical venfication, in respect ot licences with that of arrnq, has been done by tho
Officers during their tour in the interior and if so, what is the result.

(/) Whether any such undlrserving plfson has b:en given any licence, if so, what action has
been taken by the O. I. C. for cancellation.

(g) Wh;th:r til:ly conp:iison hri b:;n dori: arlc-'rii icate of Arms Act, Magistrate obtained ?

(ii ) Gun Deposit Register-

(c ) Wirether tir: Regi,tei iras b-.:n mrintlirtJ as p:r instr':ctitns contained in P. lvt, R' 325

-'(b);Whether the deposit Arms have b:en'sent to Co;it Ofi:e'Poli,;e Store rvithin 14 deys as laid
'down in P. M. R. 325 (d).

(,c ) Whether the O. I. C., rvbile assuming charge, hqs made physical verificaticn of such ar.r:s aod
furnished certificate as per provision of P. M. R. 325 ( g ).

I
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(xii\ C a r r e spo wl en c e s-

( a ) Whether letters 
'issued 

7 received correctly

( D ) Whether timely pending lists have been drawn up and timely reminders issued

( c ) Wheth:r sincere steps have been duly n^:ted and r.ervice -Etampi account$ submitted intinns

( d ) Whether the posts need any cxtra stamp

(xiil) Mobility of OfficersfMm-

( a ) Whether the ofiicers / men are mobile

( b ) Whether night halts made by officers f meu rvithin jurisd ction is adequate

( c ) Whether the officers 1 men have collected due intelligence during their time in the interiot

(xiv) 5urveil/ance-

(r) LocAL BORDER D. C. CHECKTNG

( a ) Whether the list of local D. Cs. (No. 13) maintained at the past is correct and up-to-date

(6 ) Whether list of Border D. Cs. (No. 14) has been maintained correctly

( c ) Whether checking of local i Border S. Cs. is adequate

(d) Whether the oft'icer/men have gone to recognise the border B. Cs. atleast cnce in 6 months
a."-.required under P. M. R. 375.

(e) Whether the officers imen are able to speak about the prosent D. R. of the B. Cs.

(II) HISTORY SHEETS

(a) No. and name of H. Ss. under each categorY is to be dealt

(b) Whether all the Cols. of H. S. particularly change of present D. R. name of actual.identifying
witnesses all instances of arre't particularr of conviction, etc. have been properly filled up.

(c) Whether pericdical enquiries as-required in P.M.R.371 has been made properly and notedin
the note theets as per P. M. form No.78.

( d ) Whether surveillance sheet in P. IvI. Form No. 79 has been maintained as required under ',

P. M. R. 372 (b).

( e ) W h e t h e r o l d e n q u i r y n o t e s h e e t s o f m o r e t h a n 2 y e a r s h a v e b e e n r e m o v e d a n d k e p t i n
separate file as required in P. M. R. 371 ( d )'

(-f ) Whether enquiry slips are being issued when any dangerous B. C. found absent

(g) Whether P. R. orders of S.P.has been obtained for surveillancein all cases

(h) Whether any changes m surveillance ts needed

(xv) Investigation of Cases- :

(I) COG. OFFENCE

(a) Number of cases and nature of offence to be discussed separately officerwise

(b) In how many cases, investigation was completed within 30 days/3 months/6 months/one year / beyond
one year.
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(c) Whether C. Ds. have been written in all cases in time

(d) Whether the investigation has been done thoroughly and correctly (few case records need to be
checked).

(e) Whether there is any increase or decrease in reporting of cases and in detection. If so, rvhat are the
reasons and remedy thereof.

(/) Whether final form have been submitted in time and no accused has been enlarged on bail by court

.,, i 
or discharged for want of C' S' in time'

(g) Whether the F. F. S. shown to have been submitted by the O. I. C. have actually been received
in  cour t .

(i) Is there any tendency on the part of O. I. C./S.-Is. to allow the investigation with A. S.-Is. for
longer period, If so, why ?

(i) Whether the F. I. Rs. have been drawn up corectly and prornplly

(j) Whether copy of F. I. Rs. are being given to the Complt. and their signature obtained on tire F. I. R
tsook'

(&) Whether F.I. Rs. have been sent to court and offices promptly

(/) Whethel spot visits have been made pronnptly in case of delay, responsibility is to be fixed

(m) Whether seizure lists have been prepared correctly at tire spot and copy issued to the person concerned

(r) Quality of cases than quantity is to be reviewed

{o) Ratio of property stolen/recovered also to be reviewed
I

(p) In rvhich cases, F. Ms. are to be received from court

" 
(il) u. D. CASES

(a) Whether cases have been registered properly and enquiry taken up promFtly

(b) Wrether any such case has been minimised and subsequently turned to murrder. Details to be
discussed,

(c) Whether C. Ds. have been maintained when enquiry prolonged more than 24 hours

(d) Whether instructions contained in P. C. O. 156 have been followed during enquiry

(e) Whether F. Ms. have been received in all the cases
#

,'..._I- (/) Whether abstrao at the top of F. I. R. have been drarvn up

(g) Whether reference of death register serial has been noted in the F. I. R. under the Col.
i

(/z) Whether wild animal register has been maintained at P.-S. as per P. M. R. 129 and reference of
such death has been n;ted in U. D. F. I. R.

(xvi) Crime Control-

0) cRrIvIE MAP
' 

(a) Whether crime map has been mainiained properly and instructions issued for S. P. and other heads
have been attended to.

(6) Whether timely preventive measures have been taken to curb down increase of crime

(c) Whether adequate Blockings/1aids are being conducted in the affected areas

(ri) Whether D. C,./suspects are being checked in time

(e) Whether any picketing has been done, if not why
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(ii) Surveillance
(;ii) Cc-operation Meetiq
(iv) Absentee

(xvii) Maintenance of Law and order-
(a) Whether the officers have maintained peace during the time of nced
(i) Whetrrer rimely preventive steps have been taken when 8.1P. is approved
(c) Whether Officers/men were deputed in time to guard against D1p.

(xviii) Cortfdential-li
(c) Whethcr W. C. Ds. are being written properly and sent in time

, (b) Whether anti-social History sheets have been maintained correctly and stat$osnts sent to D. I. B
in time.

(c) Whether up-to-date Development have been noted in C. D.,Part llt

(xix\ (Ipdating Crime Records-
(a) Whether co-ordination work dcne satisfactorily
(h) Up to which month/1,ear
(c) Whether the list of cases/crimes preprred at P.-S. level is correct

(xx) G. R. System-
(a) Whether the G.Rs. attend parade regulnriy
(b) What type of intbrmation they have given to local police
(c) Wireiirer they rnaintain Kunia Regr. indicating arivai of foleiga:r.'suspEci: to th:ir aroa
(d) Whether the collection of vital statistics is satisfactor,v
(e) Whether the G.Rs. have received their pay in tirne
(fl Supply of uniform to the G.R.

(xxi) f/. G.Organis ation-
(a) Whether the H.G.regisrer/file have been maintain".d ccrrectly
(,1) Whether the utilisation of Ftr.G. is sarisfactory
(c) Whether theH.G. in any case has collecteC us:ful clu':stor,rrds detettionofanyimportantcase
(d) Whether the bills have been submitted in time and payment madr

(xxii) Docketing of records-
(a) Whether C.I.G. and Police Gazetre-have been propoerly docketed,
(6) Whether destruction of records have been done under the orders of S.P.

(xxiii) Wetfare oJ Force-
(a) Whether the O.I.C. listen the grievances of his staff in time
(b) Whether the relationship of staff with O.LC. to co-ordial
(c) Whether the Constables get their T.A. in timc

(xnv) Reletionship of the O.I. C. witlt pyblic-

l. Whether the relationship of O,I.C. with public is gaod

2. Whether the dealing of O.I.C. and other officer: to the staff aud public is co-ordial

G E N E R A L

Whether working of the P.S. is satisfactory and hotv far the O.I.C. hes bean able to control Crirne
and maintain law and order.
File RaJ''-l-138-8€' 

B.K. 'AMGRAHI

Director General & Inspector-General of Police
Orisss, Cuttackl


