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SUBJECT L OF C,C,ROLLS
“Q:QPECIALLX
(1) - Govt. in G.a. (3.E.) Deptt. have presaribed

2 levels of C.C.R. assSessment in Book Circulars 46 and 48.
Of late, Govt, ialiome Department letters No. 214597, dated
7.5,2002 and No.22684/IE. dt,16.5.2003 nave introduced 3
tier recording system. with a stipulation that the levels

es8mnent may not be less Lhan two and more than three,

i T S\ ittt e e g e S ot e s st g s g

o malntala discipline and to assess the performances of

‘the starf of a disciplined force like the Police Epartment
‘no autnorlity below the rank of Supdt. of Porice has heen
glven power to finally write the C,C.rRolls, &N 2ddl, D, G.

and I,G.P. Or a D,I.G. i8 able to sew the work of a
Sup-Inspeccor / a.8.%. of the Establishmeznts, such as
S.P.Hdgrs. / Crime Braach, P,M,T. and Genereal Ranges and is
wnowlng thelr performance and hence should L£inally rezord. the
C.C.RoLls of S.Is / &eSels. Govt, agreed that no c.C,R, is
o ke maintalned for Constabulary,

Therefore a revised arrangement for recording
of C.C.Rs of all Graup *'C*' Specially declared Gazetted and
Non-Gazetted Police, Executive and Jlnlsterldl Officers lo
prescribad and enclosed herewith as Annexure - il
Accordingly Revised forms for rec cording of C,C.RS of
Group 'C' Ppolice Officers and Ministerial Officers are
prescribed and enclosed as annexure 1 to 6.

AS usual, the C.C.Rs Of Stenographers /

P.a., (Tech,) o£ Police Dppdituuuu snall only be ‘recorded:

by the Officer, under whose direct control, he / She works.

The fcrm Lor retording of .C.ks of P. 4. (Tech.,) andg
Stenoyr aphers is enclosed as annexare - 7,

COﬂtd. upn e 2/“'
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Over end above the provisions contained in
Boolk Circular No.46. and 48 and P.M.Rule, 924, the follow 5%

procedures are lald down for imglementation,

(2) 48 per the provisious lald down in police Order
274/84 read withi PHMR - 924 the C,C.Roll of the raaks up ©o
e ramnk Of Se.l. and Mlﬂlutufldl Officers up to the rank of
Szotion pgrificer will be maintalned and kept by the S,p. of
the District or the Head of Estoblishment as the cuse may De
C.C.ROLls of Ministerial Officers up to the
rank of section officer of D,G.P.0. Cudre wiil be maeintained
by the Heads of Establishment to which thiey belong, C.C.RS
of gectioan Officers of all Range Offices and Technical
office will be finally kept at S.p.Hdgrs., Cuttack and the
C.Rs of Section Officer, rRailways, Office will be kKept by
Addl,D.G.Ps CoI.D. Cu.B., Cuttacke Similarly the C.C.RS of
offiice supdt. / Head Clerks of D.P.O. Cadre sShall be kept by
thelir respective range DsI+G. / I.G.P.. The Heads of
Establisnment or the abnve mencioned Authorities, who are the
custodian of the C.C.Rs will ensure timely receipt / custody /

comiminicating adverse remacks.,

(3 The period of assessment will be from Ist
April to 31st March as per the Book Circulur 46 and 48..
HO Relaris snould be recorded in the C.C,Rs sefore 31st Marca
Xeept 1n the event of transfer of the Officer recording the
remairis or the ewmployee himself, The nlalmum period for

recording *reinas hs onall Be three moaths ia a year.

Book Circular - 46 (V) pProvides that the
coimplete CoCoRS sSnould reach the custodian Authority by
31st Meay, while rule -~ 5 of Book Circular - 48, preséribés
the date line for subuission of vUMOlLLC CsCuaRS to tne

custodian authority by end of AU Just,

preséntly Lie Central selection Board /
Departiental Promotion Committee imainly depend on the CCrs
to a5 sessi the merit and suiﬁability of an Officer for the
purpose of Prowotion to higher rank., osimilarly scrutiny of
CeRs also becomes essential for deputation and Awara /

Medal gelection as well. Hence in order to ensure timely

Conta, P 3/"'



receipt of C.C.Rs the reporting authority shall initiate

G

the C.C.Rs of the COfficers reported upon lwnediately after
31st Merch and to suimit the Szme to the Countersigaing
sutaority by 30th April. The Countersigning Authority will
record his own asseSsiment and forward it by 15th May to fhe
accepting authority and the accepting authority will record
nls g8sessment by 31st May to complete the C.C.R. recording.
dnen tne C.C,Rs are written in the Midst of the report
period as a result of transicr, it is expected that the CCr

will reach the office of the Custodian Authority within two .

months from the date of transfer, Non«submission 0L OLre
in-time would result in an entry to that efiect in the
C.C.ks Of the defaulting officers, wio mey also be liable
for sucn other action as Govt., may coasider necess ary.
A No Remari Certificate indicating reasons
ther<of will be xept if .10 remarks -are received wi itihin two
years from the last déte of the year to which the C.C.R.
relates. Further a No Remark Certificate shall be Kept in
the ¢,C.R, if the reporting period is less thaa 3 months
or the remarks is not recorded for & certain period due to

leave, suspension, traialag etcc,
o) g

(4) 1Integrity ¢ All Goveramenlt 32rvants ace o3 Kpected to
mailntain a ﬂljn sStandacd of intayl
Authorities ars cxpecred to ensure tha
measure Up Lo this expectation. Reporting officers shou 14,
Lnerefarc ‘eep speclal watch on the integrity of their
‘uvordxﬂdhes and record the result of, their obuervation in
the column meant for the purposs, The tendency to leave
Lnle zolumn blank should be avoided., If any criminal
prosecution has been started against the employee or he
has been proce€ded agalnst departmentally for lapses which
ralse doubts apout his integrity, the brief facts leading
to Sucn action, tousther with the outcone, sihould also »ne
given agalnst this column.

(5) assesSsment by C.0. and hijher authority ¢ The
Countarsigning Authorities snould clearly indicate in
thelr aSseSsment whether they agree with the remarks and

rating given by the K.0.. If they feel that e Rs0'Ss

Contde P, , 4/~
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Sagen i shouldd ke modifiew or toned dowd, a Cleal

i ndication o that sffect snould be yiven, These insecru-

ctions would apply to the atcepting authorities alsc. If

tne R.O. and C.0. have glven conflicting asSsestuents; the

accoptiag adthority nas to indicate clearly wita whom he

ASsessing authorities snouid not write the C.C.R.
of any subordiiate who happens to be a close relation, In
suchi a Situaticn, thie C.R. should be subimitted to the next

nicner designated authority for recordiinyg remaris.

(6) over all assessment of the Officer reported upon
should ke given clearly. No offiicer should be ¢graded

outstanding unless exceptional gualities and perior.nances

~aove heen noticed, Grounds for giving such a gredlng should

Q

he clearly brougintout in the C.C.R.. Similarly, 1f aay
adverse entry is made in the body of the C.C.R., che Office.
reported upon may be graded below average Officer 1in tae |
sver all assessment indicating the grounds, Utmost Care may
e talen to avolid contradictory remarks in the body of the
~.c.n, and over all assessasnt colunn,

(7 Communicaticn of adverse remarks : The C.RS on
recaipt, will be scrutinised in e Cifice of the accepting
autiiority and all adverse remarks will be cowmnunicated to the
euployee by the officer entrusted with the maintenance of
C.ES. The purpose of cownunication is to easure thal the
employee rectified the defects at the earliest, Hencs, the
utmost priorxity should be gyiven to comnunication of sadverse
remarks., &all such commuaications should normally issue beiore

315t Dedember imamediately following the report period,

(8) Representations against adverse remarks : The
enployees are expected to profit by the communication of
adverse remarks and should not regard them as matters o=
argunent. Hence representations agadnst adverse remarks
should not ordinarily be entertained. But in cases where

the impugned remark is opviously the result of a mistakes on
the part of the assesSsing authoiity, the representation may be
entertained and considered. Representations should be

factual and courteously worded and should not be argumeantative.

COnJCd. .P‘, . 5/”"
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(9) Autnority competent to entertain representation : The
resrésentationists against adverse renath will be generally

disnosed of by the authiorities s ¢nu¢cdued below.

author of adverse .o wuthority Competent to
remarks, . dispose of the represein-

tat ions.

Dictrict officer, +e. wivisional / Rauge Officer.
Divisional / .. Head of Department.

Range officer,

ifead of vLepartment. «es ECretary of the Departimentc.
secretary of a e+. Chief secretary or
Department. addl. chief secretary in

cnarge of the peptt,

(10) Consultgcion witn the author of adverse remarks : The
autinority competent to dispose of represeathtions may coasult
tile officer, who recoirded the sdverse comments and ask him
£o substantiate nils remariks, but he is ot expected to wait

iadefiaitely xoxr nis opinion, 0nl; a month need be allowed.

.

Wnea sapstantiation reports are called for froam an officer,

the C.R. in guesition and tne representation will be

Fh

QOoHres O

Forwardel to him.

(11) Di®posal of represeantaticns ¢ If on exanination of the

repre;entatlon, it is found that the remariks should be

expungad, MOdlLleu or toned down, necesssry corrections to

that effect will be made in the C.R. under proper attestatioi.
£

£ it 1s found that the representation has no merit, it -should

-1

be rejected. The decision in either case will be intimated

>

the representationist.

o
v,

(12) Time=limits for receipt and disposal of reprepentatlohs B
aAll representations must be filed wichin a period of six
months from the date of recelpv of comaunication, in excepti-
onal cases, however, Where the reason5»\for delay are
explained to nis Satisfadtion, the competent authorsity may

extend this period, which ia no case should exceed one year.
Representacions should ordinarily be disposed of within
three months from the dute of receipt.

COL’ltd; .P-.G/"
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{ Mz gdalist GeClslions on repreizaonlolg o I

[

mofe than one memorial to Govermuent will lie against a .

asclsicn on a repressatation agalast adverss eatrlies o the
R uch aenorial must be filed with L

Ce it . SUCh nennria st e filed within Six monons LOul
Lie Gate oL tne Geclsion appealed agalnst,

Ia view of introauction of thnree levels of
ne

C.C.ke aSseSsaent, the CUiilicers of the rank of Inspector and

D.5.,p. will now record the C.C.kR& oOf JSubordinate police
Gfficers as Reporfing / Countersigning authority, A5 the
cystem 1s introduced for the first time a brierfing to them
by the iiead of Dist. / ESstt, 1s necesSsary with regard to

suimission of C.C.RS.

[#)

recording andg timely

It is the regponsibility of the Head of Dist., /
Tsastec, to enhsure timely recording of the C,C.Rg of all
Supbordinace Executive / Ministerial Officers by all
concerned and furnish a certificate on completion of C.C.R.

relCrdiny to State Police Headguarters by the end of June

o

2aCn year. a regilster showing the detailed movement of the
. CoRRe 0f each Officer shall be malncained oy the Head of the

[P

District / Establizhment for smooth collectiorn.

This Police OQrder superceeds Police order
No, 274. dt.3.8.84 and should r

o)
.C.ROLl of Group 'C' employvees for the assaSsment year
C i it X
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~ 2004 and onwacds,

!\ { [

(UPC=15-99 - ] S w3
L ) ( N.C Padiili ) ‘\5%' -

Director Gewueral and IHSQLugur
Geineral of police;Qrissas cuttack.

P3¢ Lo Wl , . . o
HMend 0. ﬁo’eg :/g VT/A(.‘;I‘{'-Ce 11, Dated, %‘;8, 2003.

Copy together with the copies of its enclosures
( “annexures & and 1 to 7 ) forwarded to tie Priacipa.
secretary €o Govit, of Orisca, Home Department.,shubazneSwar
for information and necessary action with refersnce to Home
Department letter No.22684/IE. dtd, 16.5.2003, Govi, may be

pleased to agpprove this police Qrdex.

Coatd, oP. .7/



In compliance to Para 4 of the Home Departucat
lettar referred to avove, it is intimated that Govt, in Home
separtient have since been reguestced by aAddl.D,G.P. S.P.i.

N

(RS

0.3988/8Pa&. dt.23,9.2003 for amendment of P.ii. Rule-924,

Luta, Cuttack in his letters No.3245/spA. dt. 8.8, 2002 anu .

He.xte orders or Govi, 1in the matter may pleate be coamuai-

coted early.

: *\Jgﬁ T
.} (A P
‘ e e gt
'{_,/’ { \ \ ¥
Director General aid Lasjsctor
General of bolicesorissaslutiack,

i e
rems No. fbﬁ%ﬂ?/amacel 1. Dated. 7". 8. 2003,

Copy together with the coples of its snclosures
"warded to all Heads of police,Establishments, Orissa
( includlng Vlgllance and liowe Guards ) for information and.
neCe*sary action. The copy of this order may please be

irculated ancagst all subordinate Qfficers
(1i) Copy togetner with tue coples of it
s}

n

enalofures forwardsd to the aAddl, D.G. of Police, Tralning,

Oor-¢sa, Cuttack for iaforaation and necessary action with
Voo
L

CO his letcer raferred to above,

L
\" /’. .. R

,_\ \.‘
Dircctor Gencral 1na ILsochOL
General of policesOrissasCutiack,

S DA DD Jacr-cell. | Datea. 8. 2002,

Copy togetuer with the copies of its enclosare

forwarded to  the LEALl.DIw 2, (TLi),Coicse f oolei.Gele
d : 4 e - /o ~ e d e S e o .- / -~ ,
. I( ‘;’—»_CiLTt‘l’l. ) O 138 / koo lTe E) . ( C) ;U—?::"itrj_ ».)4’.’15)) mde Lo /’ RPN P » ),/

(Finoace),0rissa / DI.G.P. (&dmn,),Orissa / D.1.G.P,(HAgLs. ),
orizsa / DeI.G.P. (Modernisatiocn.),Orissa / &1l E.0s. /

£.0. / PeWeO. / LeP.W.0./P.R.0O./ D.S.P. Grievance Cell,/
ssstt.comnandant,Central Store./sll Section Officers./
Inspactors, Control Room. /Grievance Cell./ Private 3ecretary
£0 D.G.P./ P.he (Tecih.) t D.G.P. QOrissa,Cuttack for

information and necessary action.

(iil) Copy to Police Ordel BoOK.
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REVISED ARRANGEMENT FOR KJ:,LU“DILJ(: OF C.C, R~

OF GROUP ‘'C! OFFICERS OQF POLICL

Rasik of Officer Reporting

to e reported Authority.
upel.
(2) (3)
«l./A.5.1. and I.I.C./C.TI.

equivalent rank and equiva=-
of the District, - lent rank.

S.I1./4.8.1s of Inspactor. .
Signals, Esstts, -

S.7./&.8.1./
Havildar Major

-

laspector,

01: Po I"la T-

Sole/feS.T./ Iaspector, /
Havildar Major - " R.I.

«JE D T. (’ /Po TO SO /

Mmoo . ‘

R a.cI-

4:(‘\3; bs’I 3 al’ld
eguivalent rank
of C.B,

I nspector,

SeI./a.5.1. and
equivalent rank
of S. 8.

S5.1./668.T0 and’
equivalent raik

of GRP3, .
Jemadar/Havildar Subedar,
M Elj QX5 / Ae SeI.

and eguivalent .o
Canks in 0Sap
Blig, -

Sele/beS.Ie and Inspector,
eguivalent ranks'’

in Computer,

SeIv/AeSeI. in
H.R.p.C.

M
a
¢

Insp

Sela/beSel,
Control Roow
of State Police
Headguarters,

Inspector,

Authority.

DIJD&(T IELJ.L:

Reviewling ACCepting

Authority.

5. D.P.0./ S.p.
D. S.P.
D.S.P. SeP.

D.a.2. D.T.G.P.

S.p./

A e
;—;S Dl le

o~ A
Coiandt,

Principal,

I
n
o

:DO:J"L-)Q ‘;Supn

DSRP., SRP,

asstt, Cormmandant.

Commdt,-

D.S.P.

D SuP. D.I.G.P.

A.I1.G,/
D.I.G.

I.G.Po

Contd, P = P 2/“‘



(1)

19

- -

(2)

Laboratory assts,
of ])ist. Fob-“ Lie

Laboratory assts,
of R.F.SeL. /
5¢ .’E“ " SO L.

S. I o (:0 B.

raiu< in 0/0. the
I.G.p. Rallways.,
5.1. and equivalent
rank in Range

offices,

Sele UGrievance Cell,
state Police Hdgrs,

Sele,/ il S0l (Photo)
PKO-Cell of state
Police HdAgrs.

5.0,(I) and 353.0.(II)
of State pPolice

sectlon Officer
of Range Offices,

(E.XC!',;;E:)t .B.Ro ) .
Section Officer of
Ce Ba

Section QLficer in
u/o. the addl, DGp,
COI ‘D. CO B'

Section 9fticer of
rntelligence Qffice,

Section Officer of
Tecnnical OLffice,

2

B ar an EA W ae W w PP B R % W G

(3)

Scisntiiic

Officer,

DaBel

Inspector.

I nspector.

Inspector
Grievance-
Cell.

PRO.

MINISTERIALS.

E.O0u /
BXanch
Officer
inwcharge
of Section,

}3. (:).

De 34P
accounts,
e O.

Ee Qe

I . (.-:;' E). .
(Tecing ).

- e e

Deputy
Director. /
Jgoint
Director,

S De e

De Se

T
Y

iwI.G./
D.I. Gl

Hel G/
QOIOG.
in=-charge
of Section,

DeI.GaPo

SeP.

C.B.

DeTeGaPo

D¢ I.GC.

S.P.

Director,

addl, Dep.
I [ ] G. P.

I.G.P.
Rallways.

DILG, 2.

DL wGePe /
I.G.P.
S}PlllICGQPc

{(adan, ),

DalaGePs
C;Iw Do- Cc Bo

L AGAL D Gers/

I 3 G»P .
CeloaDse Coibn
Director,
Intellii-

gence.
~ddl.D. G, P.
( ’I‘&(i"}.) .

Contie ePype3/=
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() (2) (3) (4) (3)

Xmj-mm;umwu““’&nho-t‘"»tauum-c,......-.,u»-...

2 seccion gfficer of I.GeP, - H001L. D. GePo
Railway COffice. (Rlys.). CeIL.Ds C.Be

26, Section Officer in E. O D.T.GCs &£3d1.D.Ge P,/
SeaeP. OQffice, o I.G.P.

27. section Officer in E.Oe Deputy Director./
SeP.a. Office. Director./ I+Ge.P,

o, section officer in Da1eGoblo - Direcitoir./

HeR,P. o, Office. (HR & SJ). 2801 D. GePa

(H,R,P.Cs)

29. Section Officer of D.S3,P. Se.P. D.I.GeP. /
computer Ofifice. accounts, I.G.P.

30, Supdt, Issue Section, LE.O. HelaGePo D.I.GeP. /
State Police Hdgrs. 1.G.Po

21, &ll other Ministerial S.0. EsUo/ heleGePs /

orficer of Stats , Braach D.I.G.P. /[
police Headguasters. officec I.GeFo

in=-charge

(5r.asstt. /T, ASSLL,
Sr.Diarist, /gr.blarist./
sJecord Keeperl.

~

of Section.

39, nll other Ministerial 3.0, ~ ' I.G.P.
Oofficer below the rank

.Of Se Qe in I.GOP'

(lrechnical)/

ToGeP. (Ritllways)

PRI
Urxmlea,

33, Saction Officer D.LeGePo - SpleleGePo

of Bhuwbaneswar B,R, EBBSR., ( adinn, ).

rRange Office.

&-all C't«ile‘r Sq OQ = _DOIQ(-;.P.

3 '47.
Ministoexial . ' : a.R, BBSR.
Officers of Ba.R. ' :
Qffice,

35, &1l Qther ‘ , D.I.G.P. /
Ministerial B . I.GePa /
Officer below the HddleD.Ge P,
rank of 8,0, in : :

S.;'upo‘ / S’.PIAO /
Intelligence
office,

n
.
O
=
.
)]

(58

G le 1 Otner o Sw O . DI, G‘P‘ nddl” D' GePoe
Ministerial ' ‘
GOfficaer of
[HeRaPeCe OL£Lice.

Contd‘ ‘P. ."4/"



37.

39,
a0
ER Y

4l

42,

/: 5

(1)

(2)

= gy -

&Hll Otner
Ministerial
Cftficers of
Conpu ter
Organisation,
(Br.asstt./
Jr.isstt,/
Sr, Typist, /
Jr.Typist, /
Diarist, /
DeSpatcher,),

Al l Qther
Ministerial
Officer of
C.I.D, C.3B,
(38r,asste, /
Jr.ssste, /
Sr.Typist, /
JIr.Typist,)

all Ministerial
Oiilcers in Range
OLfices,.

Librarian in State
Police Hdgrs,

Ministeriasl Officer

of Plananing-Cell
of Statec Police
Headuarters,

(8r.asste. /
Jr.asstt,.),

Ministerial Officer
oL PRO-Cell of
State policelidqrs,

SI. Despatcher,
JI.Despatcher of
(State Police
Headquarters, ),

Office supdt.
(LaP .0, Cadre).

(3)
=1 OO

E.0.
D.T.G.P,
(qurs. ) .

EeO.

RO,

De 3.P,
accounts, /
Aaddl, 3,p,

DeS.P.
ACcounts,

sHel.GuP,
(Planning),

LHe I+ GaP,

[“ul‘t G. Po

(5)

D‘I - GQ’PQ

I)OI.O G'Po
&ddl.D.G, P,
(~dinn, ), ,
D.I.G.P,

(Moaerini -
Sation).

D.I‘G.P.

Range
D!I'G'PC

Contd. .P' .5/"



(2)
{ead Clerks of
D, P.0. Cadre,

47, Otnher Ministerial
Officers of DeP.O.
codre. (or. Cleri./

JX.. AC \..k)uﬂtaﬂtu. /
U vl-a.». KS . /
Jr.iccounts Clerk, /
Typist,).

47, sergeant.

B R e T T R T o

-

L ]

(2)

D2.P.
accounts./
sddl.s.p. /
Deputy
Commandantc,

DeSePo/

ASsSistant
Commandant.

- e e

(4)

S. P - //
Comnan-
Gant, /
Head of
Ot.x_ l Ca.,

- —. 7
4$d‘-vlln DePe /

Deputy
Commandant.

5eP/
Command antc, ,

liead of
Oof £ice,

S.P. /

C\_u aina l’lL,\ ’M..\L.
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ANMEXURE = 1. - GROUP =- 'C! POLICE OFFICERS OF GENERAL BRANGH.

' Sub-I nspectors of police. (Gen.),
2. sergeants of Police. |
3. | Jemadars of 0.S.A.P. Bns.
T (Except M.T,) Jemadars.
4. prill S.Is.
5. Dog Sub=I nspeltors.
6. ‘ ASStt.Sub-Inspectors of Palice.(Ged)s - -
1. Havildar Maj'ors of Districts./ h
Establishments.

( Except. Arimoury ).

8. . .. Havildar Majors of D.SKA.P.. ‘Bas.

- ANNEXURE - 2, -~ GRQUP = 'CFf POLICEOFFICERS&F TECQINICAL BRANCIH,

1e.. .. Sub-Inspectors ( a.l.l trades ) of PaMaT»
Esta,bla.snnent.
24 Sub-Inspectors of Signals Establishmeal.
3, Flnger Print Su.b-:[ nspectors. -
4. sub-I nspectors, Photo.
5. Building Sub-; nspectors,
6. M.T.Jemadars. / M.T., Sub-Iaspectors.,
. priver Havildar Majors,
8. armour Havildar Majors. / Armour Sub-InspectarS.
9. Laboratory Assistants of SFSL / DFSLS,
10. sub-I nspector, Hand Writing Bureaud,
11. Havildar Majors ( different trades) of
PeM. T Estaplishment.
12, - Band sub-Inspectors.
13. Band Havildar Majoxs.
14. © ASstt, sub~I nspectors (Opera\:or / MechaniCal. /

pPiligeon ) of Signals Est sblishinent.
’ Contd. oPae 2/"
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ANNEXURE = 3. - GROUP - 'C! MINISTERIAL OFFICERS, o

section Qfficers of D,G.P.0. Cadre.

Ooffice superintendeats of District. /
Establishments.

ANNEXURE -~ 4,
Senior Assistant /.Junior assistaat /
Head Clerk / Seaior Clerk / Junior clerk./ -
Junior Clerk-Cum-Typist.,

_AHNEXURE = 5.

Typist / Superintendent Level-II and

Superintendenl Level-I. 1in Typist-Cadre, .-

AMNEXURE = 6.

e d
ke

‘Diarists / Despatcher / Librarian /
Record SQupplier.

ANNEXURE - 7,

D.AS ( Technical) and Stenogr apher.

¥ %tk Kk



