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Sub:-Duties and functions of Finger Print Off icers

There have been certain change s in the L)rga:t izatioqai strucrure of Finger print
syst€ni ln the recent D;st. The Fir,ger Print Bureau, *:h1.L *uu earl ier under the
ccntrol of SP, CID, has since been merged with the State Crime Records Bur,:au as per
Govcrnment of Orissa Horne, Deparrmeni Resolution No. pVM-? L/gg/40 1641 p
Dc. 23.7.1988.Further, the Distr ict Finger Print Unics ( i .e. Finger Print Sub-Inspectors)
are no\l '"  part of respective Distr ict Crime Records Bureaus as per Oif ice Orcler No. Ztf te/
F dt 22' i .20t12 of .qtate Police Heaclquarters, Cuttack. ln view o[ these changes, and fo.
smccth aird el l lcient functioning the duties and tuuctions of various ranks of Finger
Print off icers are re<lefined, as under .

J  A-  DUTTES AND FUNCTTONS OF DIRECTOR, FTNGER pRtNT BUREAU
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i )  To work under the direct control, direction, and supervisron
crime Records Bureau, a'd perform dtrt ies a'd {unctrons as

of Director, State
per Police Manual

Rules and other instructions.
?) To exercise control anci supervision over all

in-charge of the [rPB.
iingerprint staff in the State as officer_

3) To be tesponsible for sencrl!  management, mairrtenance of discipl ine, equitablc
distribution of work, efficiency, and r_rther functions of the FpB.

4) To report on the performance o{ f ingerprint staff in the manner and frequency asrnay be directed by Director, SCRB.

5) To r€port to Director, scRB or al! marters concerning discipl inr: and nrorale olfinger print staf1.

6) To ensure that ail correspondence ro the FpB trom police Stations, courr offices
etc. (excluding GRP) relating to f ingerprint work (nther than establishment rnatters)are routed through concerned Distr ict Finger prinr u' i t  of ocnn and any tr irecccorrespondellce to the FPB may be sent t i .r  ccncerne.. l  Distr ict Finger f,r jnt L./nitf , :r appropriate action and re-suhmission.

7) To provide €xpert advice for improvement in application of f ingerprrnt science tLrcrinr 'na] . iLrst:ce systern, tr l ining and a j l  other matters concerning f inger.print work
8) To suggesc specifrcations for i ingerprin; equipment and materials
9) To coordinate guicle, and revierv the tunctionirrg of Distr icc Finger princ Units.

10) To nrcnitor t irnely receipt and quali ty of f ingerpi inc records, scenes of crirne prints€tc',  f  ront Distr ict Fin8er Print Units, Investigati*e Off icer", 
- 

no,r." Stations.Court officers and other sources, and ensure their to ,,,1h.r.r,.""in st.ncir.,is.
11) To mc'itc,r eilicient use of fingerprinc records i. investigation and prost'cution otca ses



1 t \

2

Tc; analj-ze and bring tc the notice of Director, SCRB an1' abnormal fluctuations in

receipt of f ingerprirrt  records and scenes of crime prints for cotrective nieasute'

To ensure tin:ely receipt of all perir:dical reports frorn District Finger Print I'Jnits,

cousoirdete ar,d submit then with his contn:ents to Ditector SCRB'

To ensure timely submission of repo'ts to concetned qt:arters.

To scrutinize, examil i€r 3n j furnish expert opinion iu cases'

To undertake. motivate, and guide research in fingerprint science by the staff.

To errange,wrth approval of Director, SCRB periodical training courses' seminars,

and q,orkshops on fingerprint matters for the staff'

Tc ensure periodicai inspections of anci visits to, District Finger Prini Units' Cottrt

Offices etc. b:- Finger Print Inspectors'

To inspect ali District Finger Print Units atleast once in two yeaIS'

To visit Court Offices, Police Stations and District Finger Print Units as frequentl]'

as may be convenient to assess the fingerptint work done by them.

To scrutinize all Inspection and Visit Notes of Finger Print Inspectors, submit

them with comments to Director, SCRB and obtain compliarrce thereon ifrom all
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concerned.

22) To refer to the Cenrral Finger Print Bureau, q'ith approval o{ Director SCRB, all

cases in which there is tiifference of opinion arnong experts ot the FPB.

23) To undertake annual elimination and weedin8 out of olci records as per prwisions

of the Police Manual

?,i) To depose evidence in Courts of lart'

ZS) To vjsit scenes of importrint crinles as and rvhen necessary or directed.

-?6) To handle, .rncl supervise handling by staff ol, AutonrateC Fingerprint identificatic,r:

System (AFIS), Digitai Fingerprint Photo:raphy, and other Specialized Fingeprint

techniques as and when introduced'

27) To perform such other duties as may be entrusted from time to t inie by Director,

SCRB.
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1) To work under the direct control, direction, and supervision of Directol' f PB and

over all ccntrol of Director, scRB and perforii: riuties and functions of experts ;ts

per Police N'1ar:ual Rules and othe r instructions

To examine, and give expert opinion in cases its mav be entlusted,

To deplse evidence in Courts af Lan"

To visit  scen€s r. l f  crim€s as may be directed'

Tc supervise the work of District Finger Print lJnits, and fingerprint work ot

CoutiOmces aud Police Stations as nlitv be a"'signed'

To c*nduct research in fingerprint scier:ce r"'ith approval of Director' SCRB.

2)
3)
4)
5)

5)
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7) To f unction as in-charge of any District Finger Print, "[Jnit as and when ordered
by Director, SCRB.

8)  To suggest  improvements in  f ingerpr in t  work.
r ')  To properly maintain f ingerprint records and equipnent ha;rcl led or entrusted.

l0) To assist Director, FPB in el imination and weeding out of old records.
1j) To inspect half-yearly al l  Distr ict Finger Print Units assigned, and assess the

guali ty of work of FPSI as to rvhether lre is performing his duties and functions
properly.

Li l  To submit when touring, a diary to Director. SCRB throrrgh Director, FPB in p.M.
For;n No. 5 along wit l t  enclousures as per PMR 4-lB.

13) To handle, and supervise handling by staff under his charge of, Automated Finger-
print ldentif ication System (AFIS), Digital Fingerl;r int Photography und olh.,
Special ized Fingerprint techniques as and when introduced.

14 To perform such other duties as may be entrusted by Director, FPB and Director
SCRB.

I I I .  DUTIES AND FUNCTIONS OF F INGER PRINT SUB. INSPECTORS
POSTED AT THE FPB

1) To work under the direct control, direction, a'd supervision of Director, FpB ancl
over  a l l  contro l  r f  D; rector ,  SCRB.

2) To remain in.charge of the secrjons assigned.

3) To be responsible for proper maintenance and up-keep of al l  records, registers,f i lcs
documents,  equipr  ent ,  matet ia ls  etc ,  under  the i r  charge.

4) To check and submit al l  records leceived from various sources, to Director. FpB.
5) To function as in-charge of any Distr ict Finger Print Unit as and when orderecJ by

Director, SCRB,

6)  To v is i t  scenes of  cr imes as and v,hen deputed.
, ' ;)  To suggest imprcv..nents in f ing.-r print 'uvork,

8) To handle autonrated Fingerprint Identif ication System (AF1S), Digital Finger print
Photography and other Special ized Frnger Print techniques as and when introduced.

9) To conduct research in f ingerprint scierrce wit ir approvai of Director, SCRB.
l0) To perforin such other duties as may be entrusted by Director, FpB or Director,

SCRB.

IV.  DUTIES AND FUNCTIONS OF FINGER PRINT SUB. INSPECTORS OF
D I S T R I C T  F I N G E R  P R I N T  U N I T S  U N D E R  T H E  D C R B .

l)  To work under the direct  control ,  d i rect ion an,1 supervis ion of  Inspector,  DCRB
and over all control o{ Disffict SP anci perfr-rrrn duties and f unctions of district/
Iocal erpert as per Poiice Manual l{ules and other instructions.

2) To visit scenes of cnme {or l i{t ing chance prints (including paim and foot prints),
cadavet Frint.q, taking photographs thereof etc. and submit rhem to rhe FPB.
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3) To take specimen prints, tracings, castings etc

accused as per requirement.

of inmates, suspects, deceased and

4) To timely dispatch exhibits to the FPB for examination and opirrion.

5) To ensure receipt of Finger Print slips of all accused along with Arrest/Court

Surrender Memo (PM Form No. 211) f rom Poiice Stations and Court Officers as the

case may be, in Schedule of offences as pel PCO-27219A and PCO-3C4/2000' In

cases in which Finger Prints sl ips are noi r"ceiued along rvith Arrest/Court Surree-

nder Memo, it shall be promptly brought to the notice of District SP f or appro-

priate action.

6 To ensure receipt of Finger Print sl ips of al l  convicts alon$ with Court Disposal

Memo (pM Form No. :8) from Court Ofrceis in Schedule of offences as per PCO

27Zlg0 and pCO-j04/20C0. In cases in which Finger Print sl ips are not received

along with Court Disposai Menio, it shail be promptly brought to the notice of

District SP for appropriate actron'

D To check qualiry and seguence o{ rolied prints and correctness of particulars of

accused or convicts noted in Finger Print si ips received as above and promptly

dispath them ro the FpB. Defective Finger Print sl ips shall  be returncd with

remarks to concernecl Police Statron or Court Office as the case may be, for re-

submission atter recti f ication'

g) To maintain a Finger Print Register case-wise and Poiice Station wise Ior the

aforementioned purpose in the proforma specif ied as under and put i t  up every

week to f) istr ict SP through Inspector, DCRB for perusal and orders.

9) To ensure that al l  correspoudence to the FPB frcnr Pol,ce Stations, Court Off ices

etc. (excluding GRp) relatin I to FP q'ork (orher than establishment matt.ts) are

routed through Distr ict Fir-rger Print Unit oi DCRB, and any violation thereof

shall  be brought to the notrce o{ Drstr ict SP for approprirte action'

10) To visit weekly the Sadar Court Ofifi,ce and monthly all orher Coiirt Olfrces in his

distr ict to check the f ingerprint work, give such advice as may be necessary, and

bring any defects thereo{ to the notice of Distr ict SP {or corrective measures. For

this purpose he shall  subrnit to Distr ict SP a diary in PM Fo:m No.5 along with

enclosures. as per PMR 418. During such visits he shall  compare the Fin8er Print

Register mentioned in para-B with GR and Conviction Registers of Court Office to

reconcile discrepancies i f  any, and in token o[ such comparison he shall  put his

signature at relevant pages of sa;d registers of Ccurt O.ff ice and obtain counte!-

signature cf Court Offrcer at relevant pages in his re$ister,

l l)  To ensure subnrjssion f,r '  the Pi; l ice Stations, of Finger Print sl ips o{ ex-convicts as

per pending l ists prepareci by Court Oif icers and consign thetn to the FPB'

lZ) To attend weekiy jai i  parades at Distr ict Headquarters Jai l ,  and visit  monthly al l

other Jai ls in his distr ict to take f;ngerprints of those accused or convlcts not

taken earl ier, and consign t l tem to t ire FPts'
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.i) To ensure in appri.ipriate cases, prosecution tol etdraii,cei punishment uls ;: tpc
and under appropriate prcvisions of anf ioca] r.--,: sp.:cial larr'. o{ persons whose
previous convictions arel traced.

:1) To ensure tirneiy compliance by Court Officers tc ohjeciic,n iremos issued by the
FPB.

15) To obtain tram the FPB, and furnish Finger Print Classification Formulae to DCRB,
Ccurt Offices and lrolice Stations for entr!' in register of active crinninals rnain-
tained b:' DCRB' iristor5' sheets, and other concerned registers.

15) To ensute taking of cadav"'r prints inot dissecteci {inger tips) of all un-identified
dead bodies, and their submission to the FPB for identification.

171 To take fingerprints of all police personnel in their service records as per orders of
Dstrict SP.

i8) To ensure entry of Provisionai Crinrinai Number, nationality etc, of accused and
convicts in Finger Print Rec,:rd and Search slips, ArrestjCourt Su:rel'ider lv1ernos,
Court Disposal Menros etc. by Police Stations and Court Officers as the case m'iy be,
and any violation there of shall  be promptiy brought tc the notice of Distr ict SP
tor appropriate action.

1o) To ensure rraintenance of Un-identified Persons Register in PM Fr;rm ,i8 as per
Para-6 of PCO 2721+0 by al l  Police Stations and as per PMR 271 bv al l  Ccurt
Ofices ir:  his distr ict.

20) To check proper use o{ fingelprinc k:es i,nii equipmenr supplied to Police St;itons
anci Court Oilices.

To train periodicall,v, witlr approval of District SP, all L'olicc officers of his disrrict
in fin$erprint r.lork.

To attend distr ict monthly arid quarterlv crin:e rnee t ings and appraise Ll istr ict Sp
and other police officers of variotts matt€r$ r elltins to lingerprint work {or nece.qsary
follow up acticn.

To handle Automated Fingerprint ldentification System (AFIS), Digital Finger
Print Photography and other Specialized Finger Print techniquei as and when
intrcduced.

To perlorm the aforementioned dutres mutatis tnutantlis in respect of GRP areas
rvithin his disffict, and for this purpose he ti.e. FPSI) is subject to full control of
concerned SRP as if the lattet were his District -\P. The SRPs may refer any
problems in this regard to Director, SCRB whose instructions thereon shall be
binding on, and complied forthwith by concerned FPSI and District sp.

To perform such other duties and functions as may be entrusted frorr time to time.

1 ' .

21)

2?J

23)

24)

25)
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pRoFORMA OF nip*ggn PRINT REGTSTER MAINTAINED 8Y FPSI OF DCRB

PS case
No. . lv i th
s€cclons
of l:-r.rr.

T':1aI
Nct rtt
acl*sud

Actron
taken on
pendingl
de{ective
FP : l ips.

Resuit
of  t r ia I

I Niic'$e parentage .'i:
,  address of accused
' n,hose FP sl ips
i  r *ce ived co i re{ t ly

& c ia te of  d ispatch
i to ilPB.

Narue parentage &
adriress o{ ::cctrseci
whose FP's l ips not
r tcc iyed detecr ive.

Total Nr,s'
cf ccrrvicts

lAction
itat{en on
lpending I
ldefective

iFP 
slins

CRPJ Remar!, .s
ICRI
JA No.  I

& Narne
ot jai l

i ; lnr ' ,  par,rnfu$e &
addic:; i  i t  c,:nricts

n'h*st FP ,:iiFs
-e;* iveJ cot iect r i )
& .ia,c*",tt dispatcir

to  FPB

Nanie,  p , r rneta le L\
addre ss r:{ convicts
whu.e FP si ips rrot
received de{ective

FFCFI
PCNi
RCri/

Sdl- dated l4 02.:003

SRI  N.  C.  PADHI ,  IPS
D.G. & I .G. OF POLICE

ORISSA, CUTTACK


