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_POLICE CIRCULAR ORDER No IBt. Beﬂed -Féb 2015.

Sub: Reimbursement of Expendlture at Pohce Station level as per revised norms
. flxed by the Government :

_ As pe[ Home Department letter. No.531 93 datedla 12.2006 commun:cated vide: |
State Police Hdgrs. memo No. 54217/Bt. dated 21.12.2008, funds @ %4,000/- for Urban
Police Staiions,a_nd 26,000/~ for Rural Police Stations were aliotted towards Imprest
" money (one time permanent advance) to be kept with the [IC/OIC of Police Stations to
 meet the petty emergent expenses including carrying Dead Body charges and
Prisoner's Feeding charges, whlch are subsequent!y to be recouped after drawal from
the appropriate Government account. : -

, Similarly, expenditure towards the fo!lowmg items of a Police Station as spec;ﬁed
agamst each item are to be met out of the allotment of funds made dur:ng each financial
year under respectzve minor head of account/units as per the norms fixed by the
Government. : :

1. Reimbursement of Moblie Te[ephene bifls_in_respect of Officer-in-charge of

Police and above:

Police Station in Urban areas. . . - 2400/- per month.
Police Station in Rural areas. - Z200/- per month.
2. Prisoner’s feeding charges: o o
For those interposed/detained in - 220/- per meal (one meal only)

Police custody under section’

149/151 Cr. P.C.

~ For those detained in Police ‘
" Custody.in specific criminal cases.

3. Dead body carrying charges:

T30/- per day.

Police Station in Urban areas. - 21,000/
_ Police Station in Rural areas. - Z1,500/~
In spemat cases. ‘ - 22,000/
' 4. Forms, Stationeries and other ccntmqencles charges:
Police Stations with a triennial average - ~ %2,500/- per year.
(T.A.) of more than 250 cases annually. .
* Police Stations with a triennial average - ¥2,000/- per year.
(T.A.) of 150 to 250 cases annually. _ '
Police Stations with a triennial average - . Z1,500/- per year.

(T.A.) of less than 159 cases-arnually:

"It has come to the notice of State Police Hdars. that the vouchers/bills relating to
 Reimbursement of Mobile Telephone bills in respect of Officer-in-charge of Police and
above, Prisoner’s feeding charges, Dead body carrying charges, Forms, Stationeries -
and Other Contingencies charges are not being drawn from the appropriate head of
account regularly as per Home Department letter and State Police Hdgrs. memo under
-~ reference for which the imprest money placed with the Police Station is not being -
recouped after getting exhausted and no imprest money remains available with the




~ necessary actlon

2.

IIC/OIC of the Police Stations to mest the emergent expenditure. This defeats the very
purpose of pfoviding imprest money at Police Station level and revision of norms of
expenditure for Police Stations. ‘

It is hereby ordered that the rmprest money and Other Contingency expendlrure
for Police Stations as specified by the Government in its letter under reference shall be
drawn regular]y and recouped/reimbursed in a time bound manner. In order-to monitor

‘the drawal and disbursement of these funds, the foliowmg regrsterslreports shall be

maintained/issued.

1) A register shall be maintained by the Superlntendems of Police and D.C.Ps.
Cuttack & Bhubaneswar (P.S.wise) to keep track of receipt' of vouchers and its
drawal/disbursement to all Police Stations as per enclosed proforma (Annexure-A).

2) A register shall be maintained at each Police Station tc keep track of all despatch
of vouchers/bills to Commissionerate Hdgrs./D.P.O. and its reimbursement ‘as per
enclosed proforma (Annexure-B). This register shall be put up for perusal before
mspectmg officer during inspection.

 3) Anannual report regarding erpendrtune made darrnq the: ﬁnancrai year (PrS.wrse)
will be submitted by the Commissioner of Police/District S.P. with certificate in the '

" enclosed format (Annexure-C) to reach the State Polrce Hdars. by 15" Apnf of every

year for reference and record. '
This will come-in force from the ﬁnancra! year 2015- 16

~ Sdi-
Director General of Police &

Inspecter General of Police,
Odisha, Cuttack.

Memo Nb. - é‘f 52— /Bt. - ' - Dated /; .02.2015:

Copy forwarded to the Principal Secretary to Government of Odrsha Home
Department, Bhubaneswar for information. : :
Sdf-
Director General of Police &
inspector General of Police,
Odisha, Cuttack.

Memo No. é*ﬂs’ Bt D'ated )2 022015

Copy fon.varded fo AII Heads of Potrce Establrshments for lnformation and

oy [Pt R — s

u - "L

/; - Director General of Police &
Y > Inspector General of Police

| Ao |
N ' ~ Odisha, Cutiack.
OD. . R

Copy to All Semor Officers/All Branch: Officers/All” Sectional HeadsTinspector
Computer Room for information and necessary action.



Annexure - A~

NEalbLLL A

Register on reimbursement of Misc. Expenditure at P_..S}. level.
Nameofthe P.S.— e

(A) ~ Imprest money ‘e

()  Amount- | _ _
@iy TV No. and date of initial drawal oflmprestmoney—- .
(i) Date of transfer of. lnmai lmprest money to the P.S. ~

‘Sl. Month &!Date ~of [ Amount. |Date o
| No. |Year receipt  of _ ]drawa! of'

Date of | Remarks.
transfer of

2 - | voucher/bill the amount. | money. . fo.}.
the the P.S. for
recoupment
of imprest

{B) Forms, Stat:onerues and Other Contingencies charges :-

Month. \Date of [Amount. | ltems Date of Remarks.[
purchase ' purchased, supply .to.} L
- o | with T.V. . the P.S. &
I No. . ! Stock
. . Register
reference. |’

s me

L (C) ' Reim‘bursement of Mobtle Te%ephone biHs in respect ‘of Oﬂicer-m-charge of
Police Station : -

‘Month & ! Date of Amcunt Date of ] ~of | Date of‘ Remarks 1
' receipt . of | ‘drawai  of | payment- of | - .
voucher/bill in i ‘the amount. | money. L
. | the D.P.O. : ‘ ' , : '
2 D o 5 | 6 |7
I I

s
wo v

]mpw )




ANEAULE - D

Paliill ot i S

- {Proforma for Register at Police Station level).

Rermbursement of Contingencies expenses at Police Station
Name of the P.S. - ' '
Date of receipt of lmprest mone\r -
. Details of exggnditura _made out of imprest money with date and purpose,
date of submzssion of voucher/bill to D:P.O. _for drawal and date of rec ﬂ_____pment of
imprest money : . ‘

'Sl - { Date of Purpose for whlch axpendnure Date  of Date_ of
No. _expenditure-. made. - . 1 submission recoupment:: -
- R . of of  imprest
,,voucherfb’li money.
: - ‘ to the D.P.O: R

(B) Details of Forms, Stationeries and Qther Contmgenc! items received from - - '

the D.P.O. :-
Sl. |Date of " htems received. N Remalk-s..
No. recel?t_ | R e
T 2 R

{C) Relmbursernent of Mobile Phone bills_In respect of Offlcer-m-chagge o -

Pollce Station : . _ 7 |
Sl IMonth & [Amount - of | Date of | Amount _arid’gﬂemarks, )
No. | Year of the |thebill. = |[despatch  of | date of | ‘ _

bif. bils fo the | reimbursement. |
D.P.O. ) | I
v b2 3 _4 5 6
L Signature of the in-charge of Police Station. '
! ' L ' "5'-Aniiéxure-c
Proforma Cerﬁflcate for D.P.O. !omce of p.c.P.
Annual Cerhf‘ cate on Exgenduture

'-Financiai Year ;-

St [ Name m“l;qtal T TTotal . | Total ] Total annua!' Remarks.
No. 1the lannu_a!' - bill annuai. biff | annual bill -amount’ ofy - -

Police. iof’ -Mobile | of Jjof  Dead VForrps. S
Stafion. - lesaphone | Prisoner’s. body Stationeries |
charges of | feeding - Jcamying - jand Other
Tthe O.LC. | charges of charges of | Contingencies |
" disbursed: - | the:, PSS the PS5 charges_ofthe

during the | disbursed disbursed | P.S. :

'year. .| during the | 'duting the | disbursed
¢ Tiyear.w /. ]yearn during  the

v TN (RTINS ST . year. 1

S ' 5 3 4. 5 5 7

- ‘ , : )

Cemﬁed that, | personally verified the reglsier of Misc. expendtture atP.S. ievel

- and found the vouchersfbills received from different Police Stations have been drawn
' Ler + mm b amamas s mf the Dalics Siatinne have ahn heen recouned.



