
ODT5HA POIJCE
STATE HEADQUARTERS

CUTTACK

Sub:

Doted the Z3"d Sepfembe r, ZOlg

.
***

Upon a review of vqrious periodicol returns received of State police
Heodguorters from different Districts/Estqblishments, it is noticed that
several returns hove no utility now ond need to be discontinued. fn order to
reduce unnecessory corresPondence, the fotlowing returns o?e hereby
discontinued with immediqt e eff ect.

si.No.

PERSONNEL-I
Monthly return on constobles qwoiting Bosic course of Training
lilonthfy return on refreshers course of trcining.
Monthfy/Qucrterly return on oppoinfment of Group-D/closs-rv
employees of filling up vocon cies of closs-rv posts under RA scheme.
Qucrterly return showing the staff to Check Gates.
Monthly stqtement of Constobles who hove possed the Bosic Armourers
course.

6 lulonthly return on monitoring the rehobifitotion of disqbled employees.7 Monfhly/Quorterly/Half'yarly stotement on retirement of police
Personnel

8 irtonthly/Quorterly stotement on welfore of Ex-service rnen.
9 lrilonfhly voconcy stqtement of rnspectors to constqble.

PERSONNEL-rr
10 /vlonthly stofement on absorption of Sepoys/Constqbles, who hqve

possed the bosic course of Armouner troining from E.M.E. Centre of
Sikqndorobod.

tI Monthly vocqncy sfqtement of Armoury stoff of Distrricts/Bat talion/
Estoblishment.

t2 Monthly stotement on disposition of driving stqff of Battclion driving
cadre.

13 Monthly voconcy stqtement of district Forensic Science Loborotory.14 /lAonthly voconry stotement from the ronk of rnspector (Communicotion)
to the rcnk of constqble (communicotion) of signols Estt.
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Monthly disposition and vocqncy stqtemant in the

Monthly voconcy stotement of Bond & Bugler stof

Monthly voconcy stotement of M.V. Stcff of districts ond 55 Bqttolion

(PMT codre).

rllonthly vocqncy stotement of Driving Stoff'
Monthfy return on tronsfer qnd posiing of Havildar/ Sepoy/ Constable'

of Battqlion codre.

20 Quorterly stotement on pending office orders ond Ronge orders on

Tronsfer of OfficerslMen of Bottolion cqdra'

AAINISTERIAL 5ECTION

Monthly return on,emPloyment of physicolly Hondicopped Person orrecr'

lAonthfy Arresr clearonce drive'

Quorterly return on employment ogoinst qttrition/creation of posts.

BOAR,D 5ECTION

Quorterly return on 5Cl57
lAonthfy statement showing representotion of SC|ST & Minorities in

Group - A,B ,C,D.

Holf Yeorly returnS on violotion of service saf eguords.

Monthly stotement of octuol representotion of 5T, SC, SEBC ond UR

irrespactive of qll rqnks.

Quortarly return on welfqre minority community for speciol

considerqtion recruitment in Police'

Monthly stotement showing the result of speciql recruitment drive to

fifl uP bock log reserve voconcy'

30 Annuol report on working of O'R'V ' Act & Rules'

31 Monthly Statement of speciol recruitment drive.

g2 Quortarly stqtement of speciol recruitment drive.

33 Performq indicoting recruitment of the cqtagocy of post ottoched/

subordinote outonomous orgonizction/ public under training.

APPEAL 5ECTION

Monthly Block Mqrk stotement of Districts/ Estqblishments obout

punishment owqrded to Polic e Personnel'

Monthly suspension stotement of Districts/ Estqblishments qbout mon/

Polica Personnel susPended.

Monthly progress report on disposol of petition/ representofion/

oppeal/ memoriqls etc.

Monthfy stqtement on the up-to-dote report on Personnel coses'

Monthly stqtement showing up-to-dote Proceeding drown uP ogoinst

Police personnel involved in criminol coses'

Monthly stotement of pending proc reding on vigilonce enguiry.

Monthly stotement of deportmentol proceeding drown up ogoinst Police

Offtc,ers bosing the enguiry commission'
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4l
ST CELL

Monthly stqtement of qctuol representqtion of 'SC, ST, SEBC ond Un-

Reserved category in respect of oll ronks.

AAonthly return of force stotement of district/ establishment.

Monthly orderly room stotement.

Quarterly Stotement showing the number of minorities in Police.

Quorterly return on conversion of temporory post into permonent ond

conf i rmotion of emPloYees,

Half yearly stotem ent of qctuol representqtion of SC, ST, SEBC ond UR

category in rasPect of oll ronks.

Ho|fyeor|ystotementofforcebothqrmedondunormed.
Monthly report on the stotus of election petition.

ACR, CELL

49 Monthly raturn on Performqnce Approiscl Report.

ACCOUNTS 5ECTION

50 Monthly GPF stotement.
51 Quorterly GPF statement'

5? Annuol service verificotion certificote stotement.

53 /tAonthly Arceor Clearsnce drive statement.

54 QuorterlY GTS statement. 
:

55 MonthlY Held Over stotement.

56 Monthly Pension sfqfement.

57 /Vlonthly cosh qccount certificate stqtement.

58 Monthly retiring personnel stotement.

59 Holf yeorly retiring personnel stqtement.

BUDoET 5ECTION

60 Monthly return on Accountonf Generol Inspection Reports/Pors.

6t Monthly return on recovery of Motor Cycle odvqnce/Mopad cdvance.

62 Monthly return on coses of misoppropriotion, losses qnd dafolcotions.

63 Monthly returns in drowol qnd recovery of house building advqnce.

64 Monthly progress report on recovery of Specicl House Building odvonce

(HUDco)
6E euorterly return on expenditure of poyment of ' Speciol Compensatory

ollowance /House Building Advance to 6ovt. servont in identified tribql

area.
66 Monfftly meeting of Finonciol odvisor/Assistont Finonciol Advisor in

Finonce DePortment.

67 Monthly recovery stotement of loons ond qdvonces.

68 Monthly stotement of Festivql Advqnce.

69 Bi-monthly report for consumption of energy qs Per norms.
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POLrgv SECTTON

70 Holf yeorly stotement of Gromorokhis'

7t
7?
73
74

75

suPPLy SECTTON 
"Monthly M.V trip stqtement of the vehicles of Dists/Essts

Quorterly M.V disposition stotement of the vehicle of the Dists/Estts

rllonthly MV off rood stotement of the Dist./Esstt.

Stotement regording recovery of dues for use of vehicle for privote

purPose.

Stotement .regordin g prevention of un-outhorised use of red light on the

roof fop of the vehicle.

Monthly /quarterlY'tyrerotqtion stotement' 
1:

Monthfy return on consumption of POL'

Monthly stotement regording condition of bqitery of motor vehicles.

Monthly stotement oi stock position of Arms. Ammunition and teor

smoke munitions.

Hoff yeorly stotement of stock position of Arms, Ammunition ond Tear

smoke munitions.

E5TA BIJ5HAAENT 5ECTION
'Monthly stoff meeting of the Dists/Estoblishments.

CON 5ECTION

Monthly prograss report of Deportmentol Procaedings in Vigilonce

Enguiry.

Monthiy Return on seizure/recovery of unlicensed illegal fireorms.

Monthly stotement on Detention under NSA'

Doify f orcestotement of APR' of district'
Monthly stotement for Prevention on fnsult to the fndion Notionol Flog.

Monthly stqtement showing Theft/Loss ond Pilferoge of Arms/

Ammunition.
Monthly statement showing stock of confiscated/ forfeited service

pottern and prohibited fire orms/ prohibited6ore ommunition'

Monthly stotement on firing resorted by Police- qddressed to spl.

Bronch.

Monthly stotement on Lqthi chorge & teor gos resorted by police-

oddressed to SPl. Bronch.

Monthly stotement on suicide by formers - qddressed to Crime Bronch.

Monthfy stotement flow of AfghonNotionol-oddressed to spl. Bronch.

Monthly stotement of overstoyql of Pok Notionqls - addressed to spl.

ilTtil; sroremenr Trons Border Populotion Movement, Tllegal,

rnfiltrote settling in the stqte - qddressed to spl. Bronch.

Monthly stotement on Bomb Explosion - oddressed to Spl. Bronch by the

dists,
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96 Monthly stqtement of Pok notionols stoying illegolly - oddressed to Spl.

Bronch

97 Monthly stqtement on Forgeries/froud in respact of Possport/Viso f or

Indion/Foretgners - qddressed to Spl. Bronch.

98 Monthly stqtement on communol incident qnd riot oddressed to Spl.

Bronch.

99 Monthly stotement on registrotion of Sri Lonkons.

1ooQuorter|yReportonCommuno|Hormonyinthe5tote.
1Ol Monthly stqternent on oction ogoinst anti-sociols.

tOZ Monthly stotement on unauthorized entry of Bonglcdeshi Notionol ond

their deporfction to Bonglcdesh.

103 Monthly stotement on functioning of Reception centre.

104 Submission of monthly return on implementqtion of Odisho Right to

Pubfic Service Act
105 AAonthly stotement reg.charge ogcinst police for severe negligence qnd

over oction.
tO6 Weekly Conftdentiol Diory of Supdts. of Police.

1O7 Conduct of Ceremoniol Porode of districts.
108 Monthly Stqtement on functioning of Ama Police Somiti.

WELFARE SECTION

109 Monthly return of Bqttalion welfore Fund Accounts.

110 Monthly qctivities report of Police Fomily Welfore centre.

tU Pnoceedin g of the welf ore committe e meeting of diff erent Dists ./ Bns.

Ll? Complionce to the proceeding of Monthly Welfare Fund Committee

Meeting

oRIEVANCE CELL

113 Monthly/Quorterly returns in respect of receipt ond disposol of

Grtevonce petitions by District, Bqttqlions ond Estoblishments

All Heods of Police Establishments qre odvised not to send the

oforesaid Monthly/Weekly/Quorterly Reports to State Police Heodguorter

onymore. However, wherever deemed necessory ond in public interest, Heods of

Police Estoblishments moy please devise internql mechonisms to monitor the

Director General of Police

Odisho

subjects thqt such returns deolt w{th.
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i^emo No. 3\a1 S/[Ain.
w-o?-?or9

necessory oction Plecsa'

Estoblishments of

"--!,
Date: >q -09-2019

Odisha for information qnd

op
t.
2.

3.

Odisho, Cuttocl(

%\Zf U -{[' aL\'Q ' >*t 1

Copyto oll Sanior Officersfor informqtion pleose'

CDPYtoBronchoffi".,s/PRo/Eo.T/$I/TIT,SPHqrs.,Cuttockfor
ini*^otion ond necessqry oction please'

copyto oll Sectionol Heods for informotion ond necessary oction pleose'

E-u"igot*,Cuttack-753001
T el./ F ax No.0671'2 304001
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